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Finishing School Programme

The finishing school, an initiative of the Education Department
of Gujarat Government. Through this programme, students are imparted
training under 04 components : Component 1 and 2 of 25 hours under
Functional and spoken English and Components 3 and 4 of life and
employability skills. The sessions include various interesting aspects such
as Self Esteem, Leadership, Life Goal Setting, Interview Skill, Group
Discussion and many more. Through this training, students are mentored
to improve their communication, decision marking, team work skills,

critical thinking skills and self confidence.
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FINISHING SCHOODL DESIGN { TOTAL 80 HES )
SUGGESTED MODULES
COMPORERT 1 COMPONENT X COMPONENT 3 COMPONENT 4
LIFE SKILLS EMPLOYABILITY SKILLS FURCTIONAL FUNCTIONAL EMGLISI
(20 Hrs) {20 Hrs) ENGLISH SKILLS-1(20 SKILLS-2 (20 Frs)
i Hrs)
Gell-Awarcness- SWOT (2 |+ Resume Writing & Cover | * Self-Introduction2 Hrs) First step (2 Hrs)
Hrs) P Letter (2 Hrs) »  Let's name it (3 His) Framing it right! (2 Hrs)
Self Fstcem & Self e Group Discussions (2 Hes) s  Describing people Developing a paragraph
Confidence {2 Hrs) e Imtervicw Skills (3 Hes) {2 Hrs) {2 Hrs)
* Life Goal and Professional | = Grooming & Personal | *  Roll, Camera, Action Hello. ...(Z Hs)
Goal Seting (2 Hrsh Hygiene, Body language i4 Hr=) e ;
Self-Dizcipling (1 Hrs) {1 or 2 shdes af Office | »  Everyday English Speak and contnbute
Sirest Manspement & Anger Etiquettes may be [ncluded (4 Hrs) Ghm
Management (2 Hrs) e (IHm «  Right word, right place b Let's discuss in group
Empathy &  Emotional | » Presentation Skills & Meeting {2 Hrs) = {2 Hrs)
Imelligence (EF) {2 Hrs) Etiguetts (2 Hrs) % Letsconmect{2Hm) [ Erom the reporier’s desk
Imerpersonal Skills (2 Hrs) «  Professional Etlies (1 Hrs) |« Building blocks(] Hrs) (2 Hrs)
Team Waork (2 Hrs) s Time Managenent (2 Hrsh e Effective Communication
VUCA for problem Solving | Lesdership Skalls 2 Hrs) {3 Hrs)
ard Crisis T-imag_cmem{!l Hrs) |« Job  Search and Career b Appropriste wse of language
Pasitive Adtitude and Cptions (2 Hrs) in Social Media (2 Hrs)
Blotivation (2 Hrs) . i 1 Lyber | -
(2 Ha¥ B M P =0
ARTS COLLEGE =/~ A
atr=t ,._..I-E:.".-d-..--._ ] 3
L 21
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KNOWLEDGE CONSORTIUM OF GUJARAT (@
EDUCATION DEPARTMENT, GOVERNMENT OF GUJARAT =)

——— FINISHING SCHOOL PROGRAMME 1o

Certifecate of Particitation ; —
This t5 to certify that Mr, /Ms.
of Faculty, Semester Roll No, of ]”

fas participated in_ fiours of fiours Employability SKITs, Cife SGls Training |0 =

and Function English SEH from to under Finishing School as B A

part of the Extension initiative of K'G, Education Department, Government of Gujarat.

Dr. J.N.Barot
Principal Dr.R.R.Joshi

J—Dﬂ“‘ : Smt R.M.Prajapati Arts College, Satlasana. Co-Ordinator
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WORKBOO K An Employability Enhancement Initiative

L Empowering Youth for Successful Transition -
50 hrs. Traming ; . from.Final Year to Professional Warld
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Knowledge Consortium of Gujarat

KBOOK

50 hrs. Training

EMPLOYABILITY

LIFE SKILLS &
SKILLS

Key to Personal & Professional Skills
STUDENT'S
WOR



HEMCHNDRACHARYA NORTH GUJARAT UNIVERSITY

DATE : 17-10-2012

PATAN - 384265
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NAAC Accreditation Grade - "B "

FACULTY OF ARTS

Career Oriented Certificate Course

POKEN ENGLISH
e Syallbus / Scheme

SEMESTER- I & II
GRADING PATTERN

W.E.F. JUNE-2012 (I Continuation )

. TOTAL PAGE - 05.
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I} This syllabus has been developed for the student of Career Oricnted Programme

of Spoken English.

2) The whale syllabus has been divided
unils.

3) The whole course is having 20 eredits out of which 8 credits has been given o the
priject work/filed work firaining.

4) In semester 11, project into cxtemal and
are 70 and internal are 30.

5) Vivo voice isalso a part of the examination system

6) Due weight age would be given to the attendance.

in to 2 semesters and each semester has 2

intcrnal. In each scmesier external marks

)
SCHEME OF EXAMINATION
evaluated on the basic of a writlen examination and

Viva voice at the end of each semester and internal assessment would also be done
writlen examination would be

during the semester. In the external examination, i
having 50 MUCQs {Multi-choice questions) of 50 marks having the duration of one
The internal assessment will

hour. The project work/viva voice will be of 20 marks.
which 15 marks will be of MCQs, 10 marks of project

be of 30 marks, oul of :
work/viva voice and 3 marks for the pmcﬂpnﬁnnﬂancc during the semester.

Student will be
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Semester — 1 [COP: Spoken English]
Syllabus of Units Basic — 1 & 2

3 Objective:;

To enable the student to pronounce correctly with proper stress and intopation, to
use the conversational structure approprintely.

Unit =1 Introduction to Phonetics .

. {a) Pronunciation : English sounds and words
' {b) Stress
{c) Intonation

Unit — I1 Conversational Structures:

l— Dialogue based study of structure patterns and grammatical topics
Basic Reading:
1. V. Sasikumar : A Course in Listening and Speaking - I, Cambridpe .
University press
2. G, Taylor: English Conversation Practice, Tats Mcgraa-Hill Publishing "'
Company Lid,

3. Raymond Murphy: Essential English Grammer, Cambridge University Press

e — -
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Sem-:stgr — 1 [COP: Spoken English] .
Syllabus of Units Basic — 3 & 4

Objective:

To enable the students 1o communicate correctly and properly in Basie English
| coemmunication,

Unit — Tl Process of Fiffective Communication and communicative functions:

(a) What is communication?

(b} Essential of effective communication

(e} Communicstive function: Greeting and [ntroduction, request,
Permission, instruction and diréction, offering help etc.

Unit — IV Training/Fieldwork/Project Work

On the basic of unit I-LI-H11, training of preparing project on the basic of the
held work would be given to the student, The student would be given small
communicative function based project on daily use of English in society.

Basic Reading:

I V. Sasikumar : A Courss in Listening and Speaking — I, Cambridge
Univergity press

2 G. Tayler: English Conversation Practice, Tata Mcgraa-Hill Publishing

Company Ltd.

Raymond Murphy: Essential English Grammer, Cambridge University Press.

Di Pietro Speaking. Oxford: Oxford University Press,

o Lad
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Semesier |
Cn:u rse Ciode Mame of Coorse Credits J1
Rﬂ::c— | Introduction to Phonetics 03 |
Basic—32 Conversational Structure 05 |
s Total | I0
Semester = [T
Hﬂu_umt Code Mame of Coorse fruﬁlij
asie — 3 Effective communication and Communication Function | 02
Basic - 4 Training/Fieldwork/Project Wark 0g E

Grand Taotal | 210

Total | 10

LY
Girade will be given by below method:
Cirading Poin
Grade Point Description % ol M ivisi
: X ! arks I Dn"l:m:fﬁnd!
1] Outstanding 0% — 994,
: o Firss/
9 Excellent 80%% — B9% F:Ir:.ﬁ?u
g Very Good 0% — 79% FirsyB =
; {‘m?d 6% —» 69% First'C -
Fair 50%% — 5984 SecondD |
] Averape 4% — 4097 ——
4 Dropped Below 40%% F
-5
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Semester — | Career Oriented Programme of Spoken En glish

Subject Code | Title of the Course Course | No.of Weightage for Weightage For Total
Credits | Hours Internal Semester end | Marks |
per Examination Examipation
Semcster
Basic - | Introduction 1o Phonetics i 15 an 70 ___I_ﬂﬂ_
[ Basic - 2 Conversational Structure 05 15 | -
i |
Semester — I1_Career Oriented Programme of Spoken English
Subject Code | Title of the Coorse Course | No.ofl Weightage Weightage Total
Credits | Hours for laternal | For Semester | Marks
per Examination | end
Semesier Examination
»~ Basic—3 Elfective Communication and 2 |5 0 T 100
Communicadive Fundions
Basic =4 Traming FieldworkProjectwork 0z 15
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? Knpwledge ConsoﬁWV‘*@ » 30112l
Smt. RM. Pralacos rat - Finishing sch [ Traini
o | 212at Arts College, Satlasany "~ E
EEEEEEEEi_kavn o —- 2atlasana -
k & Interaction T From -
Rest Break &= 1lime 4 o _ T — Date:
REE——""" o = || covg|From Tz Total Hours: &
| — : . Total Hours: L
Degree
No.| M/F |NAME 5
SR RollNo|  SEM (B.A/B.com/B.SC,
/?)?;IDlploma Signature
omain
1 | F |PRAJAPATINIDHIH. | | Flectrical Eng. etc
. | M |VAGHELARAVIM. 1 SEM -V TR
3 | F_|JADAVMITTALBAN, £ | SEM.V BA
+ | _F_|MOMINRIVANAY. - — BA
5 | M _|MEVADIVYARAJP. SEM -V BA 7 ,
6 | F IVAGHELA POOJABAN. 23 SEM BA M%chﬂgimx
7_| F_|PATELDISHAN. g SEM-V_ B.A ¥ o
"8_|_M_|RABARIKULDIP P SEM v BA
— - v . . 4 - — T N ’
(9 F PATEL DIWA 3 g SEM -V BA - L
L0 F__|BARAD DHRUVINI L. 10 gF‘M o _BA
11 | F [MODIPRIYANSHIN. 11 s?n: - T OT Beizey
|12 | M [PRAJAPATINIRAVC. 12 | SEM .}171 o Pom
13 | M [SISODIYA SHRAVANSINH H. 13 SEM--V =4 —r
14 | F |DESAIJAYABEN MOHANBHAI | 14 | SEM.V = BRI
5 | F__|THAKOR VIRALBEN RAMESH]L | 15 | SEM BA Desul 1ecid.m
_16 | M__|MANASIYA MUJAHIDBHAID. 16 | SEMV B Tholor _vidoibaniR
17 | M [RANA SHAKTISINH . 17 | SEM-V E'AA Ve c%'
8 | M _|RANA HITENDRASINH V. 18 | SEM-V BA R
19 F__|CHAUHAN RANJANBA H. 19 | SEM-V B.A i s,
0 [ M_|THAKARDA HITESHJIA 20 | SEM-V BA
21 | F_|CHAUHAN KAJALBEN R 21| SEM-1Il BA <R
2 | F_|PATELJINALBENK 22 | SEM-1II BA . bt . .
23 | F |THAKOR NIRMABEN D. 23 | SEM-III BA B
4 | F [SUTHAR SHIVANIBENR 24 | SEM-1II BA Shivam )
5 | F|RAJPARA FARHINBEN A 25 | SEM- il BA .
R —
Total No Of Student Present Student | Absent Student
13 0¥
- ——
. Principalf/Cg-ordinator Name Trainers Name :
i - Signat CIPAL Sjgnature: '
C umpP ralapati %
o umpPrajap LD

gatlasana

s College,
A Pin : 384330

Ta.Satlasana.
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SPOKEN ENGLISH
CHAUHAN RANJANBA HAJURSINH

DARAJI MITIKSHA JITENDRABHAT
DARJI KINJALBEN BHARATBHAT
DHARANT MEHULKUMAR RAMESHBHAT
JOSHI PARTHKUMAR ATULKUMAR
MEMAN ASHIYARBREN ARIFBHAT
MEVADA POONAM RAJESHKUMAR
PARMAR BHUMIKARA KARANSINH
PARMAR KALPANABEN HIRABHAI
PATEL MANSIBEN SANJAYKUMAR
PRAJAPATI DIvya REVABHAI
RATHOD RAHULKUMAR MANABHAT
SATHALIYA ROHITBHAI RAMESHBHAI
SENMA KAPILBHAI AMRUTBHATI
SHARMA KRANTIKUMAR BHOLENATH
SONI KRUPABEN JIGARBHAI
SUTHAR DIXITKUMAR ARVINDKUMAR
THAKARDA SANJAYJI BHAVANJI
THAKOR SNEHABEN BHARATJI

19 STUDENT IN SATLASANA
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Personality development

11.Effects of leadership with historical examples
12.Stress management skills

13.Interview skills

14.Conflict motives — Resolution

15.Importance of group —team work
16.Influencing skills

17.Body language

18.Sociability: social skills

19.Values / code of ethics
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Drill with Arms

Attention, stand at ease and stand easy

Getting on parade with rifle and dressing at the
order

Dismissing and falling out

Ground/ take-up arms

Present from the order and vice-versa

General salute, salami Shastra

Squad drill

Short / long trail from the order and vice versa
Examine arms
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Ceremonial drill

Guard mounting

Guard of honour
Platoon / Company drill
Instructional practice
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Disaster Management

Civil defence organization and its duties — NDMA
Types of emergencies / natural disasters
Fire service and fire fighting

Traffic control during disaster under police
supervision

Essential services and their maintenance

Assistance during natural / other calamities / floods /
cyclone / earth quake / accident

Setting up of relief camp during disaster Management
Collection and distribution of aid material
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National integration and awareness

Unity and diversity

National integration council

Images/ slogans for National integration
Contribution of youth in nation building



Adventure training

1. Para sailing

2. Slithering

3. Rock climbing

4. Cycling / trekking



NCC Common Syllabus —=SD and SW

The NCC

National integration and awareness

Drill

Weapon training

Personality development and leadership
Disaster Management

Social awareness and community development
Health and hygiene

. Adventure

10. Environment awareness and conservation
11. Obstacle training

00N W U s ) B e



National integration and awareness

. Religion, culture , traditions and customs of
India

. National integration - importance and
necessity

. Freedom struggle and nationalist movement
in India

. National interests, objectives, threats and
opportunities

. Problems/ Challenges of National integration



Obstacle training

* Obstacle course
* Practical training
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Social awareness and community
development

Civil responsibilities

Causes and prevention of HIV/ AIDS role of youth
Counter terrorism

Corruption

Social evils — dowry / female foeticide / child abuse
and trafficking

RTl and RTE
Traffic control organization and anti drunken driving

Provision of protection of children from sexual
harassment Act 2012



Personality development

[

Introduction to personality development

Factors influencing / shaping personality — Physical ,
social, psychological and philosophical

Self awareness — know yourself / insight

Change your mindset

Interpersonal relationship and communication
Communication skills — group discussion / Lecturettes
Leadership traits

Types of leadership

Attitude — assertiveness and negotiation

10 Time management

N

© 0N WY AW



Drill ( Foot drill )

7. Turning on the march and wheeling
8. Saluting on the march

9. Making time, forward march and halt in quick
time

10.Changing steps
11.Formation of squad and squad drill



Health and Hygiene

. Structure and functioning of the human body

. Hygiene and sanitation ( personal and food
hygiene)

. Physical and mental health

. Infectious and contagious diseases and its
prevention

. Basic of home nursing and first aid in common
medical emergencies

. Wounds and fractures

. Introduction to yoga and exercises
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Weapon training

Characteristics of rifle/ rifle ammunition and its fire power

Stripping, assembling, care and cleaning and sight setting
of .22 rifle

Stripping, assembling , care and cleaning of 7.62 mm SLR
Loading cocking and unloading

The lying position, holding and aiming

Trigger control and firing a shot

Range procedure and safety precautions

Theory of group and snap shooting

Short range firing, aiming — alteration of sight
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Social awareness and community
development

Basics of social service, weaker sections of

our society and their needs

Social/ rural development projects —
MENREGA , SGSY , NSAP etc

NGOs : role and contribution

Contribution of youth towards social welfare
Family planning

Drug abuse and trafficking



The NCC

1. Aims and objectives of NCC
2. Organization and training and NCC song
3. Incentives for cadets in NCC
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Environment awareness and
conservation

. Natural resources conservation and

management

Water conservation and rain water
harvesting

Waste management

Pollution control, water, air, noise and soil
Energy conservation

Wildlife conservation — projects in India



Academic Year: 2020-21

SMT. R. M. PRAJAPARTI ARTS COLLEGE, SATLASANA

Rl Regt No. Rank | Name Father's Date of Birth Date of Date of Details of Camps Attended Parade  Total { Remarks
Name Enrolment Discharge
Year | Year
I u
B Certificate Candidates
1 |GU]/SDA/20/102315 CDT |MANKNOJIYA AMIRBHAI ALLAUDDINBHAI 14/05/2001 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 28 58
2 {GUJ/SDA/20/102316 CDT |THAKOR DHAMENDRAKUMAR RAMESH]I 05-02-2000 Jun-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 28 | 30 | s8
3 |GUJ/SDA/20/102317 CDT |THAKOR MEHULJI VINUJI 05-01-2002 Jul-20 Mar-23 CATC- 08 JAN 2022T0 12 JAN 2022 28 | 30 | S8
4 {GUJ/SDA/20/102318 CDT {CHAUHAN YOGENDRASINH BHAMMARSINH 22/06/2003 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 28 30 58
5 |GU]/SDA/20/102319 CDT |THAKOR RAHUL]I KADAVA] 12-12-2001 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 31 61
6 |GU]/SDA/20/102320 CDT {RABARI AJABHAI RANACHHODBHAI 25/02/2002 Jun-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 27 31 58
7 |GUI/SDA/20/102321 CDT |NAYI SANJAYKUMAR PRABHATBHAI 08-06-2002 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 27 30 | 57
8 |GUJ/SDA/20/102322 CDT [SENMA DIPAKBHAI SOMABHAI 09-04-2001 Jul-20 Mar-23 CATC- 08 JAN 2022T0 12 JAN 2022 30 28 | S8
9 {GUJ/SDA/20/102323 CDT {VAGHARI RADHESHYAMBHAI SARDARBHAI 17/09/2002 Jul-20 Mar-23 CATC- 08 JAN 2022T0 12 JAN 2022 32 33 65
10 {GU]/SDA/20/102324 CDT |THAKOR DILIPJI FULAJI 22/12/2001 Jun-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 28 | 58
11 {GU]/SDA/20/102325 CDT |PARMAR PRADHYUMANSINH KARANSINH 24/06/2002 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 28 30 58
12 |GU]/SDA/20/102326 CDT |RABARI JAVANJI PRABHUJI 17/05/2002 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 32 33 65
13 |GU]/SDA/20/102327 CDT |GELOT JAGATSINH PRATAPSINH 17/06/2002 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 32 62
14 |GUJ/SDA/20,/102328 CDT |DARJI CHINTANKUMAR JAYANTIBHAI 13/12/2002 jun-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 32 62
15 |GU]/SDA/20/102329 CDT {PARAMAR HARPALSINH BHAMMARSINH 20/07/2001 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 28 | S8
16 |GU]/SDA/20/102330 CDT |BARAD DHAVALSINH PRAVINSINH 07-04-2003 Jul-20 Mar-23 CATC- 08 JAN 2022T0 12 JAN 2022 29 31 60
17 {GUJ/SWA/20/102331 CDT |JADAV MITTALBEN NAGSINH 21/01/2003 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 28 58
18 {GUJ/SWA/20/102332 CDT {THAKARDA NIRMABEN DALAJI 19/02/2002 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 28 30 | 58 |
19 |GUJ/SWA/20/102333 CDT |THAKOR URMILABEN DALPUJI 21/08/2003 Jun-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 28 29 | 57
20 {GUJ/SWA/20/102334 CDT |NAYEE BINALBEN DILIPKUMAR 22/11/2002 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 28 | s8
21 |GUJ/SWA/20/102335 CDT |CHAUHAN CHETNABA SUJSINH 18/03/2003 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 29 | 31 60
22 |GU]/SWA/20/102336 CDT |PARMAR ANJALI JAGDISHBHAI 07-01-2002 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 28 | S8
23 JGU]/SWA/20/102337 CDT |SUTHAR RINKUBEN LALPESHKUMAR 24/09/2001 Jun-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 28 | 30 58
24 |GUJ/SWA/20/102338 CDT |PARMAR JAYABA RANVARSINH 18/04/2003 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 28 58
25 |GUJ/SWA/20/102339 CDT JCHAUHAN KAJALBEN RAGHU]J! 08-02-2002 Jul-20 Mar-23 CATC- 08 JAN 2022T0 12 JAN 2022 30 | 28 | s8
26 |GUJ/SWA/20/102331 CDT |TARAL NIRUBEN SHANKARBHAI 05-12-1998 Jul-20 Mar-23 CATC- 08 JAN 2022TO 12 JAN 2022 30 28 58
1
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